	Toynbee School Job Description



	Post
	Cover Supervisor
	Current 

Post Holder
	

	Allowance/

Scale
	EHCC Scale

	Date Reviewed
	

	Working Pattern:
	
	Signed


	


Accountability:

The Cover supervisor will be responsible to


1.
Headteacher


2.
Senior Leadership Team 

3.
Cover Manager
Job Purpose: To supervise and support full classes or small groups of pupils, providing cover for absent teachers.  

 Profile and Responsibilities: (Local specific from job profile)
Support for Students

1. To supervise whole single classes of pupils using material planned by a teacher to engage pupils in learning activities.

2.  Establish productive working relationships with pupils, acting as a role model and setting high expectations of work and behaviour.

3. Assisting the inclusion of all children to ensure optimum learning opportunities including dealing with behaviour issues in accordance with the school behaviour policy.

4. Respond to pupils’ general queries and keep pupils on task.

5. To carry out registration where a tutor is missing

          Support for teachers

6. Provide objective and accurate feedback to the teacher on the conduct of the lesson including keeping appropriate records as agreed with the teacher.

7. Comply with instructions requested by the usual class teacher.

8. Promote positive values, attitudes and good pupil behaviour, dealing promptly with conflict and incidents in line with established policy and encourage pupils to take responsibility for their own behaviour.

Support for curriculum

9. Make appropriate use of equipment and resources.

10. Comply with lesson plans and instructions from class teacher.

11. Be aware of and comply with policies and procedures relating to child protection, equal opportunities, health and safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.

12. In line with the operational needs of the school, undertake other duties (e.g. supervising examinations) when needed.

13. Participate in training and continuing professional development.

14. Attend relevant school meetings as required.

15. Maintain an awareness of school, national and statutory policies, and requirements and apply these in the workplace.

16. Assist with any tasks under the purview of the role as directed by the Head teacher or line manager.

